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PROCEDURE FOR 

VACATION OF A PUBLIC RIGHT OF WAY 
 

For questions regarding vacation of public right-of-way and/or the City’s ability to vacate right-
of-way, or to begin the vacation process, please contact Scott Szendre, PLS,  at 
Scott.Szendre@ci.kennewick.wa.us or (509) 585-4446.  An initial review of the request will 
determine if it is feasible to move forward with an application. 
 

1. Upon completion of the initial review, the applicant will provide the following documents through 
the City of Kennewick Self Service Portal.  
https://selfservice.ci.kennewick.wa.us/EnerGov_Prod/SelfService#/home 
- A vacation request in the form of a letter stating what the applicant is requesting to vacate 

and why. 
- Drawing & legal description of the right-of-way to be vacated.  
- Petition (form provided by City) completed by the applicant that includes easement size, type, 

parcel identification number, physical address, names and addresses of abutting property 
owners, owner name & signature, and required signatures of approval from public utility 
companies (if applicable). It will be the applicant’s responsibility to obtain the signatures and 
approvals from public utility companies listed on the attached Petition for the vacation of a 
public right-of-way. 

- Payment in the form of a check in the amount of $50.00 for the processing fee, in addition to 
the amount of current Benton County Auditor recording fee 
(https://www.bentonauditor.com/Recording-Services).  The $50.00 processing fee is 
nonrefundable. The recording fee is only refundable if the easement vacation is not approved. 
 

2. Upon verification that all the vacation request documentation is complete, copies of the vacation 
request will be routed to the Public Works, Developmental Services, Police, Fire, and Parks & 
Recreation Departments for review and comments. Ten (10) working days are allowed for this 
process. Incomplete documents shall be sent back to the applicant for correction prior to 
processing the request. 

 
3. After comments (if any) have been returned and assuming that no objections to vacation of the 

right-of-way are received, the vacation request will be placed on the next available City Council 
agenda for a Resolution to Set a Public Hearing for the right-of-way vacation. (City Council 
normally meets the first and third Tuesday evenings of each month). The Public Hearing date will 
take place not more than sixty (60) days or less than twenty (20) days after the passage of such 
resolution. The City Clerk will notify all abutting property owners and publish a Notice of Public 
Hearing in the Tri-City Herald twenty (20) days prior to the Public Hearing. A copy of the City 
Council agenda items will be sent to the parties requesting the right-of-way vacation. 

 
4. The City Attorney’s office will prepare an Ordinance for adoption at the Public Hearing. The entire 

vacation process takes approximately eight (8) to ten (10) weeks upon receipt of a completed 
application. 
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5. The Public Works Department will mail the petitioners requesting the public right-of-way vacation 
a copy of the signed Ordinance and request for payment. Following receipt of payment, the City 
Clerk will record the Ordinance with the Benton County Auditor. When copies of the recorded 
document have been received, the Public Works Department shall place the information on City 
maps. 

 
6. By RCW 35.79.030, “If the legislative authority determines to grant the petition or any part 

thereof, such city or town shall be authorized and have authority by ordinance to vacate such 
street, or alley, or any part thereof, and the ordinance may provide that it shall not become 
effective until the owners of property abutting upon the street or alley, or part thereof so vacated, 
shall compensate such city or town in an amount which does not exceed one-half the appraised 
value of the area so vacated. If the street or alley has been part of a dedicated public right-of-
way for twenty-five years or more, or if the subject property or portions thereof were acquired at 
public expense, the city or town may require the owners of the property abutting the street or 
alley to compensate the city or town in an amount that does not exceed the full appraised value 
of the area vacated.” 



PUBLIC WORKS DEPARTMENT                        Date:_________________  
City of Kennewick 
PO Box 6108 
Kennewick, WA   99336  FAX:  585-4451 
  

Petition for Public Utility Company Approval for Vacation of Public Right of Way 
 
Type of Vacation Street_________  Pedestrian Walkway_________  Alley_________ 
 
Tax parcel identification number __________________________________________________________ 
 
Legal description (May attach a separate sheet)______________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 
Physical Address (if applicable) __________________________________________________________ 
 
Abutting property owners to the easement (if applicable): ______________________________________ 

____________________________________________________________________________________ 
 

The owner, ___________________________________________________, has made arrangements with us for any 
necessary relocation work and granting of any new easement we may need.   Please sign approval on the designated line 
below.  Signatures are to be obtained by petitioner. 
 
 
       __________________________________________________________________________ 
       Benton County P.U.D. No. 1   East of SR395 – Chad Brooks  Fax:  (509) 582-1233   Ph:: (509) 582-1241 brooksc@bentonpud.org  
            West of SR395 to Limits – Shanna Everson  Fax:  (509) 582-1233   Ph:: (509) 585-5367 eversons@bentonpud.org       
____________________________________________________________________________ 
          Ziply Fiber  Christy Ross    Fax: (509) 736-6689   Phone: 736-3723    christy.ross@ziply.com 
   Alternate - Craig Hunsaker   Fax: (509) 736-6689    Phone: (509) 736-3731 craig.hunsaker@ziply.com 
 
       ____________________________________________________________________________ 
          Charter Communications   Robert Early Fax:  (509) 735-3795   Ph:  (509) 222-2577    Cell:  727-3798    robert.early@charter.com  

            Alternate – Dean Kelley   Fax: (509) 735-3795    Phone: (509) 222-2665  dean.kelley@charter.com 
  
       ____________________________________________________________________________ 
          Cascade Natural Gas Company    Walter Alan Nelson  Fax: (509) 735-9141    Phone: (509) 736-5568  walter.nelson@cngc.com  

          Clayton Moreau  Fax: (509) 735-9141    Phone: (509) 736-5547  clayton.moreau@cngc.com 
 
         
         (Obtain only the signature from the irrigation company that serves the property) 
 
       ____________________________________________________________________________ 
          Irrigation District   CID:  Fax (509) 586-0485     Phone:  (509) 586-6118    cid@columbiairrigation.com 
 
       ____________________________________________________________________________ 
          Irrigation District    KID: Jason McShane   Fax  (509) 586-7763  Phone: (509) 586-9111  jmcshane@kid.org  
                                                    Ben Woodard  Fax  (509) 586-7763  Phone: (509) 586-9111  bwoodard@kid.org 
                                                 
          ________________________________________________________________________________________________________ 
          City of Kennewick Utility Engineer, Public Works Dept, 1010 Chemical Drive   Martin Nelson 
                  FAX:  (509) 585-4451 Phone: (509) 585-4306 (City Staff will obtain this signature, please return without signature)         

__________________________ 
Owner’s Applicant’s Name    (Please Print) 

         
__________________________ 
Signature 
__________________________ 
Address 

       __________________________ 
Phone 
 
___________________________________ 
Email 
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